
INSTRUCTIONS: See Publication No. 76-6M-3 for instructions on completing this form. Forward signed original to 
Department of Archives 'and History, Records Management Division, 390 Capitol Avenui, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

Georgia Advisory Counci 1 on application Date 

Vocat ional  Education 
application Number ~- 4 18 Executive Park Dr ive,  N.E. 

Z. Person to Contact 
Lyn C. Shade 

FOR RECORDS MANAGEMENT USE _. ~ ~-~ ~- 
ADDlication Number 

8 1 - Y b 6  ~- - 
DapReceived Date Completed 
SEP 8 1987 IQCT -2 6 1981 

Working Ti t le Telephone Number 
__- - __ 

~~ _ -  

Associate D i  r e c t o r  894-2385 
~ ~~ 

~ 

~ ~~ ~- ~ 
.- l _ _ _ l _ ~  

4 3. Action Requested 
a. 
b. 
c. Amend Awlici t ion No. - .~ ~ - - _  Checkone: 0 Change; 0 Supercede; Void 

CH Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

5. Records Series Title Ifollowed by title used in office; if different) 
. ,  Latest 

Georgia Advisory Counci 1 on Vocat ional  Education Pub l ica t ions  F i l e  
~ __ -~ 1 ~~~~ ~ ~ ~ .~ 

1. Dates of Series 
Earliest 

1975 

What is the function of the Division and the Office in which this record series i s  created? 
lcurrent 
i. Division and Office Function 
The S ta te  Advisory Counci l  on Vocat ional  Education enables Georgia t o  rece ive  federa l  grants 
f o r  vocat iona l  educat ion programs and i s  requ i red  by Congress. The Counci l  advises the Stat 
Board o f  Education (which serves ex o f f i c i o  as t h e  Sta te  Board o f  Vocat ional  Education) i n  
t h e  development, admin i s t ra t i on  and eva lua t ion  o f  a s t a t e  p lan  f o r  improving vocat iona l  edu- 
c a t i o n  i n  the  State.  This p l a n  must conta in  annual and long-range programs which deal w i t h  
Georgia's needs i n  t h i s  area and prov ide  f o r  educat ion and counseling, cons t ruc t i on  o f  new 
f a c i l i t i e s ,  and a n c i l l a r y  serv ices such as teacher t r a i n i n g  and program evaluat ion.  
Counci l  must a lso  prepare and s u h n i t  through t h e  Sta te  Board of  Education t o  t h e  U.S. 
Conmission on Education and t h e  Nat iona l  Advisory Counci l  on Vocat ional  Education an annual 
eva lua t ion  r e p o r t  on t h e  e f fec t i veness  o f  vocat iona l  programs, serv ices and a c t i v i t i e s  i n  
Georgia f o r  t h e  previous year, a long w i t h  recommendations f o r  changes. 

The 
~' 

__ ___ ~ - 
7. Record Series Description 

Documentsrelating to: 

This f i le contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

prepar ing,  p u b l i s h i n g  and d i s t r i b u t i n g  pamphlets, brochures and o the r  
pub l i ca t i ons  r e l a t i n g  t o  vocat iona l  educat ion t o  l o c a l  educat ion 
agencies; and pub l i sh ing  spec ia l  conference repor ts .  
one copy o f  each p u b l i c a t i o n  prepared by Counci l  Comnittees (Annual 
Report Comnittee, Business and I n d u s t r y  Committee, Eva lua t ion  Committee, 
etc.) ;  and conference repo r t s  o f  spec ia l  conferences sponsored by t h e  
Counci 1. 

Included are: 

File i s  arranged: chro no 1 og i  c a l  l y  by year  pub1 i shed. 

5. Monthly Reference Rate 

One to six months old 
How often are records referred to whichare:- 

; Seven to twelve months old -; Thirteen to twenty-four months old 
, 

~- , _I- . __ _ _  twenty-five ~ - ~~~ months ~~~~~ and older ~ ? 
#. Annual Rate of Accumulation of Remrdr 

Lettersize drawers - ; Legakize drawers ; Shelves ; Other /specify) 
*- i 

I _ _ d (Over) 



X 

>_I_ ~ . .  . . - .. ., . . . . .. I~~._. , _-._ 

10. OuestJonnaire (Place an "X" in the proper cqlumn) __- 

~- ~~~ I f  notawhere is*? __  ~ ~ -. 
.. a. I s  this the official copy of the series? 

b.-Does the series contain 
J .  :. ,I 

nfldential infomation requiring security handling? If yes, cite law or regulation. 
4 .  ' ' 

I .  c. I s  this a vital +. .. ~~ ~~~ I ~~ 

record? ~ ~ ~ _ _ ~ ~  -~ 

~- - d. Does this series p _ _ ~ ~  have historical or long ~ term research value? 

. e. When one or two documents in the i l e  make it necessary to keep the entire file for a long period, could these 

f l r the informatian contained. in.~his~seriez~evver.publirhedl If ves. attach CQDY. 

g.' I s  the infomation contained in this series ever analyzed and/or recorded ina summarized report? 
~ . If_ues2 a3tach COPY. __ 1. ~ ~ . . __-~ 
h. Is there a duplication of this series in your office, or in another office or agency? 

- .~ ~ documents bscheduled separately? ~ ~ - -~ . ~ 

7-7. 8 I .  ] .L 

~ -_ ~ ~~p 
~~~ 

~- -~ ~~~ ~ 

- ~ ~ A ~ - w h c r e L  - ~~ - .~ ~~ 

L A f l h k s r U r  amjrier m ~ o n  ofitLres_ularlrmirxQfilmed? 
__L-l)nes the recerdseries~rerultinmmpum printout? ~~ . .. . ~-~I 

1. Retention Requirements The following requires the series to  be kept: 

a. State Law --- -~---years. d. Audit period years. 
b. Statute of limitation .. __ ~ ~~~ ~~ ~ ~~~ .~-years. e. Administrative need E R W L  years. 

f. Federal retention instructions ' ~~~ .-years. c. Federal law I ~~~ -~~---~-years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

These publ icat ions docment  the Council 's  e f f o r t s  t o  a s s i s t  loca 
administering vocational education programs. 

education agencies i n  

. -. _ - ~  -. . . ~~ - 
2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

a Calendar Year;' 0 Fiscal Year; 0 Other -:--~- --then, 

0 Hold in the current files area -~ --_-month(s) - ~-. year(s); then 
0 Transfer to local holding area; hold - .- --year(s); then 
0 Transfer to State Records Center; hold - .yeads); then. 
0, Destroy. . .  

Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

. .  Attorney GeneraVDesignee 
- - - - ~ ~ p ~  

9-50-71; Rev. 76 


